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Technical Requirements and Access to eMS
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eMS is a web application and can be used with any up-to-date browser like Internet
Explorer, Mozilla Firefox, Google Chrome or Safari. For technical reasons, eMS only supports
the latest version of these browsers.

The LP can access eMS through the link on DTP website and is requested to register before
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The User has to select a password with a length of at least 8 characters, containing
lower case letters, capital letters and digits. Please, do not forget to finalise your
registration by clicking on the link sent by the system automatically (please, check your
spam folder, if necessary).

After successful registration, the LP shall immediately submit the username to the JS
Project Officer by email, indicating as subject of the email clearly “LP username eMS
"+S0OX.Y. + project acronym” (E.g.: LP username eMS SO4.1 DRIM).

Once the LP did notify the ]S about the username, the JS will assign in eMS all LP-related
functionalities to this username. After logging in, the LP enters the eMS through the
“Dashboard” section, containing - amongst other features - a listing of the project for which
the respective user is assigned.

Help
~
|
Dashboard Welcome Johannes App!
My Projects
Project_id ¢ ‘ Name ¢ Acronym ¢ Start ¢ End ¢ Lead Partner ¢ LP Country ¢ Call
A » 1st Call fo
DTP24 eMSTestProject2  Test Project 2 15.06.2017 10.08.2018 Lp CESKAREPUBLIKA |
Proposals
DTP16 wrertzyuaovs pA=RANET i 01.01.2017 30.04.2019 Héviz Turizmus MAGYARORSZAG  1stCallfo .
ijas Proposals
|
DTPS1 Test PAC1 Test PAC1 01.01.2017 31.12.2019 Project Partner 1 OSTERREICH PAC Call t¢

Clicking on a project listed on the Dashboard leads the LP to the “Reports” section.

The LP can fill out the Supplementary Information section by selecting “Supplementary
Information” under the left side menu.
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LP ERDF PP1 IPAPP1

(@) Project Living Tables

(3 supplementary Information >Project Reports

Period 0 15.06.2017 - 15.06.2017

(%) Exit Period 1 15.06.2017 - 23.12.2017

Period 2 24.12.2017 - 10.08.2018

(2] help

(B) Generatad Files (B Create Report For Period0 ¥

(8 Enable Final Report 15.06.2017 - 15.06.2017

(2) Contacts

Partner Reports
(+] Corrections And Audits
@) Logout Report | Report Report Date Of Partner
Start End Report

i Submission

EN M Period 0 15.06.2017 - 15.06.2017

Dariod 115 06 2017232 12 2017

Report End m Date Of Project Report Submission | Total Expenditure Submitted To Js

Date of flc Included In
verification Project
Report

View Certificate
Report

//The supplementary information comprises the following sections to be filled in:

- Project management

- Bankinformation

- User assignment

- Partnership agreement

information needs to be changed/updated.

As soon as all the required information is completed, the LP should inform the responsible
JS project officer accordingly. The same applies if at a later stage the supplementary

/

-

be provided only under project manager.

In this section information on the project management team is required. Please provide
names and contact data of the project manager, finance manager and communication
manager. If these functions are fulfilled by one single manager, respective information shall

/
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~ General

(8) save As Paf File

@ Generated Files
(@) Project History
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@ Lead Partner

@ Bookmark Project
@ Toggle Tree

@ Contacts

® Help

(%) Bxit

» Application And Contract

Project Management

Project Manager

Financial Mangager Of The Project
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Partners Partners
‘ 2 B &2
Title Title
Mr| ¥ {Mr| ¥
Name Last Name Name Last Name
‘ I L l
E-mail Address Telephone E-mail Address Telephone

Name Of The Institution

Name Of The Institution

\ |

In this section details on the bank account of the LP are required for the reimbursement of
the ERDF, IPA and ENI amounts, as applicable. In case of changes of bank data during project
implementation, please inform immediately the ]S.

< Bank Information >

3df File
2d Files Bank Information Of The Lead Partner Bank Data
fistol
& Name Of The Bank Account Number Iban
ents
| o |
tner E-mail Address Telephaone Swift Nat Bank Code
reProject | | | | | |
res Nuts0 Street Housenumber Internal Reference Holder Of The Account
|65KAREPUBL\KA(CZJ | - | ‘ ‘ [ 1 | | |
Mame Of Other Region Postal i
Nuts2 ]
And Contract | Moravskoslezsko (CZ08) | v |
Nuts3
[Moravskoslegky" kraj (CZ080) | "/ |
Uploads
T
@ Upload
[ Filename ¢ Filetype ¢ Date ¢ User ¢ ] C

- Bank Account Statement

In addition to the information to be inserted, the following documents should be uploaded:

- Proof of Signature of the project’s legal representative
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//ln this section the LP can assign one or more users per project partner by inserting the user
name in the field “new user” and then clicking on the “+ “Add” button. These users will then
have read access to the Application Form and write access to their Partner Reports.

Please note that each user has to first register in the eMS and then provide the LP with
the user name in order to be assigned.

Not valid users can be removed by the LP any time.

/

R
(2) Contacts
@ gt Project partners
(%) Exit
» Application And Contract User For Partner LP
@ Reporting New User @Add Assigned User @ Rerhova
@ Logout User For Partner ERDF PP1
= [+ Assigned User @ Remove
% o (o )i Assigned User Ve
electronic _1 © i.u.@__.._”._...._s
manitarina

/In this section information on signature of the partnership agreement by all PPs has to be
provided and the partnership agreement including eventual annexes (i.e. in case the project
had one or more partnership changes) should be uploaded.

Note, that under “Partnership Agreement Signature Date” the date of signature of the party
signing last shall be inserted.

/

* General

-
(8) save As Pdf File

(O) Generated Files
(@) project History
(#) Attachments
(2) Lead Partner

(1) Bookmark Project

(€) Toggle Tree Partnership Agreement
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&) Con Partnership Agreement Signed a
(2) Help
i Partnership Agreement Signature Date
(%) Exit
»Application And Contract Partnership Agreement Comment
@ Reporting 2000 Characters Remaining.
(®) save
a) Logout

Upload

Filename ¢  Filetype ¢ | Date ¢  User ¢ Options

No records found
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